SEDIBENG DISTRICT
MUNICIPALITY

WITHDRAWAL OF POSITIONS ADVERTISED ON THE WEBSITE

The above-mentioned matter hereby refers.

We hereby wish to inform everyone that the following positions which were advertised externally on
Sedibeng District Municipality website from the 06 September 2024 to the 20 September 2024 have been
withdrawn forthwith until further notice. The adverts for these positions are therefore no longer valid.

VIP Protector Officer for the Executive Mayor (Job Level 07)
- Assistant Manager : HIV/IAIDS Secretariat (Job Level 04)
Assistant Manager: Agriculture (Job Level 04)
Office Manager: Office of the MMC: Health and Social Services (Job Level 07)
Manager Municipal Health Services (Job Level 03)

bl ok

Sedibeng District Municipality will like to apologise for the inconvenience.

MR. FM MATHE
MUNICIPAL MANAGER



The Seibeng District Municipality with its seat in Vereeniging invites candidates to ap the follo
performance-based.

CLUSTER CORPORATE SERVICES
DEPARTMENT | SECURITY SERVICES ;
POSITION VIP PROTECTOR OFFICER FOR THE EXECUTIVE MAYOR RNAL/EXTERNZ
(This Position is a fixed term position linked to the pohtlcal head;"e@ntractwill terminate
30 days after the pollt:cal head leaves office) -

SALARY
REQUIREMENTS | «Grade 12
*Code EB drivers’ license
+Advanced Driving Course Certificate
*Firearm Competence Certificate
+VIP protection course certificate
EXPERIENCE 1- 2 Years ]
JOB PURPOSE To provide a proactive, alef ar

DUTIES ‘ security) se ces
2. Drlwn

COMPETENCY

onstrate psychological soundness to carry and utilize a firearm
to give fast responses fo signals or stimulus
to maintain concentration, effectiveness and productivity levels over the course of long working

Ability to manage stressful situations and remain composed
> Ability to maintain high energy levels
Listening Skills
Listens attentively to others.
Listens carefully, paying full attention to the speaker.
Has good reputation for patiently and politely listening to others.
Practices attentive and active listening, often paraphrasing the message of the speaker to ensure
understanding




Oral Communication
> Speaks clearly and can be easily understood.
> Applies protocol to the choice of words used
> Verifies understanding and prevent misunderstandings.
» Demonstrates an approachable, accepting and helpful attitude in his/her interactions with clients
> Knowledge of use correct channels of communication
Professionalism

the improvement of the public image of the profession.
» To ensure personal punctuality
> Ability to bring a positive attitude to work
Honesty & Integrity
» Demonstrate an ability to conduct oneself in accordance with @rgani
> Ability to admit own mistakes and weaknesses and seeks help T
> Demonstrate an ability to honour the confidentiality of ma
the gain of others
Dealing with Crises
» ldentifying potential crisis situations early on;
> Acting quickly to deal with a crisis; i
»  Solving potential problems and negative outcomeg)
»  Alerting others who may need to respeng
» _Learning from the experience sodfig




~ POLITICAL MANAGEMENT TEAM

FIXED TERM CONTRACT

CLUSTER

POLITICAL MANAGEMENT TEAM (PMT)

DEPARTMENT

OFFICE OF THE EXECUTIVE MAYOR

POSITION

ASSISTANT MANAGER: HIV/AIDS SECRETARIAT (INTERNAL/EXTERNAL POST). (This*Pasition is a
fixed term position linked to the political head; contract will terminate 30 d -

leaves office)

SALARY

JOB LEVEL 04 (R 808 147,28 p. a) total salary package

REQUIREMENTS

Grade 12 plus Three (3) year Degree or National Diploma in HIV & AIDS, Genera
Relevant Qualification
Computer Literacy

EXPERIENCE

3 years’ experience in the related field.

JOB PURPOSE

DUTIES

To facilitate the involvement of the Local Municipalities and
HIV & AIDS District response by:

1. Executing, planning to achieve goals as set

2. Managing the role boundaries, gainst laid down service delivery
requirements.
Supporting and contributing plementation of policies, procedures and
quidelines pertalnlng toH ;

entation of the multi sectoral AIDS Response

etwork externally (Local, Provincial and National) so that
ed and understood to create synergy in the fight against HIV

tariat meetings with Local coordinators to track progress of

COMPETENCY
REQUIREMENTS
OF THE POST

nitors financial reports
rds of financial affairs and transactions

to the team in realising the municipality's strategic objectives
Blegates and empowers others to increase contribution and level of responsibility and accountability
1o manage own time/priorities as well as time of colleagues and other stakeholders/service
providers

ct and Programme Management
Defines roles and responsibilities for project team members and clearly communicates expectations
» Sets and manages service level agreements with contractors
» _Manages multiple projects/programmes

Organizational Awareness/Political Impact
» Demonstrates an understanding of the municipal and local government processes
» Understands and internalizes the municipality's priorities and goals
» Understands sector policies and legislation
» _In-depth knowledge of the issues impacting service delivery

3




~ STRATEGIC PLANNING ECONOMIC AND DEVELOPMENT

CLUSTER

SPED

DEPARTMENT | LOCAL ECONOMIC DEVELOPMENT (LED)
POSITION ASSISTANT MANAGER: AGRICULTURE (INTERNAL/EXTERNAL)
SALARY

REQUIREMENTS

JOB LEVEL 04 (R 570,048.00 - R 629,316.00 p. a) plus benefits for a grade 1

Grade 12 plus
B Degree: Public Administration or a degree in a related field

EXPERIENCE

3 years’ experience in related field

JOB PURPOSE

DUTIES

To facilitate, promote, and coordinate the development of Agricu

0 grow the
district economy by:

1. Establishing objectives which will guide the activities o
overall organizational objectives assisting with.
added products, services and businesses.

2. Providing inputs in the development of key, criti
to be accomplished by the unit.

3. Supporting the Manager: Local
process for drafting/ reviewing ,
annual updating of the agricultur

4. Analyzing and aligning

Ig-the administrative aspects of the
re Policy Assisting in the development and
ts of an economic development strategy

6

COMPETENCY
REQUIREMENTS
OF THE POST

and:monitors financial reports
irancial affairs and transactions
ahreports and guidelines based on prescribed format

to the team in realising the municipality’s strategic objectives
empowers others to increase contribution and level of responsibility and accountability
e to manage own time/priorities as well as time of colleagues and other stakeholders/service

ct and Programme Management
»" Defines roles and responsibilities for project team members and clearly communicates expectations
»  Sets and manages service level agreements with contractors

» Manages multiple projects/programmes

Organizational Awareness/Political Impact
» Demonstrates an understanding of the municipal and local government processes
» Understands and internalizes the municipality's priorities and goals

» Understands sector policies and legislation

» _In-depth knowledge of the issues impacting service delivery

4




CLUSTER: COMMUNITY SERVICES

DEPARTMENT

MMC: HEALTH AND SOCIAL SERVICES (INTERNAL/EXTERNAL)

POSTION

OFFICE MANAGER

SALARY

Job Level 07 (R589 414.02 total salary package (This Position is a fixed ter
political head; contract will terminate 30 days after the political head leave

REQUIREMENTS

Grade 12
Diploma in Office Management
Computer Literacy (Microsoft Office)

EXPERIENCE

2 years' experience in a similar environment

JOB PURPOSE

DUTIES

Coordinates activities and requirements associated wi “th ecutive Manager
cretarial procedures and

d prioritization of critical,
confidential and important appointment, event and m

1. Preforms specific tasks activities a
support

COMPETENCY
REQUIREMENTS
OF THE POST

ics And Professionalism: The ability to identify and deal with ethical issues and conflicts of interest.

ational Awareness: The ability to understand the municipality's objectives, and the impact of
decisions on the community and the functioning of the department.

" Problem Solving: The ability to identify potential problem areas, to break the problem into component parts,

generates potential solutions, select an option and implement it.

Problem Solving: The ability to identify potential problem areas, to break the problem into component parts,
generates potential solutions, select an option and implement it.
Planning And Organising: The ability to plan activities within specific timeframes and then to execute these
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activities according to plan.

Data Processing & Analysis: Ability to process data and bring out about improvements in the way in which it
is processed.

Use Of Technology: The ability to utilise technology in the workplace to optimise functioni
Municipality. :

Attention To Detail: Ability to scrutinise own work and that of others to ensure accuf
the relevant municipal standards. \

POSITION

SALARY

REQUIREMENTS Grade 12,

B-Degree in Environmental Health or equivalent,

Management Qualification will be an added as Recom

Valid Code B Driver's License,

Current Registration: Health Profe d

EXPERIENCE 5-7 years relevant experience of S upervisory or managerial Level.

JOB PURPOSE Manage and coordinate the |mp ntation of pal Health Services Policies, guidelines,
i o-¢reate awareness, to reduce environmental

stai ly environment by:
DUTIES . i medi ol Djectives and planning on functional areas associated

trends ope atmg requirements and forward plans to establish funding and
for Mumcnpal Health Serwces

plitants must be familiar with the Municipal Finance and Management Act (MFMA) and
revenue and expenditure control (Budgeting control).
nication
Demonstrate effective oral and written communication
Show an understanding of the issue at hand in the environmental health sector and the
: regulatory statutes.
Orgamzat:onal Awareness
e Demonstrate understanding on how a municipality works
» s aware of the municipality's goals and objectives
e s diplomatic and tactful.

Conceptual Thinking




structured parameters and guidelines including legislation and regulations when solving
problems
¢ Knows when to refer problems to superior for resolution
e Shows initiative in suggesting possible solutions to certain problems
Project Management
e Show initiative in suggesting possible solutions to certain problems Manages the assigned task
to the agreed standards and meets deadlines
e Use time effectively and remain focused- does not become easily distra ted
e  Priorities activities effectively to ensure tasks are completed w1th|n schedule
Ensure work is accurate and complete
Financial Management A
e Shows initiative in suggesting possible solutions to certain,problems<
e  Coordinate payment to the service providers and from the comn
other corrective measures.
o Demonstrates the understanding of the supply cliain
Understanding of the Municipal Finance Manageme
Information Measuring and Monitoring
o Captures data accurately, checking for act
Able to conduct data analysis
Technology Usage ) S,
»  Demonstrate computer literag bt & numbers of software packages relevant to
the role i
Understands the operating instructions efirelevantd@chnology (both hardware and software)
utilized in the department ' B




Sedibeng District Municipality is committed to the achievement and maintenance of diversity and
employment equity, especially in terms of race, gender and disability. Applicants from designated
groups are encouraged to apply. Sedibeng District Municipality reserves the right not to make an
appointment in the above-mentioned position, although advertised, it can be filled by way of
transfer or deployment, should it be considered to be in the interest of service delivery. If you do
not hear from us within 60 days after the closing date, kindly accept that your application was
unsuccessful as communication will be limited to shortlisted candidates only. Canvassing of
councillors or employees, in respect of the position, will lead to immediate disqualification of the
application. *Please note that recommended candidates will undergo security vetting, includif
inter alia competency assessments, the verification of curriculum vitae, all qualifications &
criminal records. The successful candidate will be required to sign an employment confia
performance agreement as well as to disclose their financial interests.

comprehensive Curriculum Vitae (CV), certified copies of qualifications, g
and Registration with the Health Professions Council of SA.

1. Applications must be hand-delivered to the Human Red ur
Floor (Room 106), Corner Leslie Avenue and Bea

hours only.
2. Orbe posted to Human Resources Departme

All enquiries relating to job content can be directe
hours from 08:00 to 16:00, HR Contact: 0

CLOSING DATE F

Sedibeng District Mumclpahtyl
to promoteequitable rep

Mr. F.M Mathe
Municipal Manager i
Sedlbeng Dlstnct Mumelpallty




